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CCOM-02
Computer Application for Business

FHHST T AR STIIAT
Certificate Course in Office Management (CCOM-16/17)

Examination, 2019 (June)
Time : 3 Hours] Max. Marks : 40

Note : This paper is of Forty (40) marks divided into three
(03) sections A, B and C. Attempt the questions
contained in these sections according to the detailed
instructions given therein.
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SECTION-A/( @US-%h )
(Long Answer Type Questions)/( €&l 3T T W9T)

Note : Section 'A' contains four (04) long answer type
questions of Nine and half (9%2) marks each. Learners
are required to answer any two (2) questions only.

(2x9%2=19)
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1. Whatis a chart? How many types of chart? Explain different
steps for inserting a chart in excel.

T w22 IR fR YRR B B B THA AR
TeM & fau fafy= =on =+ gwemed)

2. Define BCD code with example and also write significance
of BCD codes.

ANAD Fe F e qfza afafe wif i &
M. wT & Hed & farEy)

3. What do you mean by base of any number system? Convert
(425),, into Octal and hexadecimal number system

fFet TR YOTER & SMHIR W e N wEEd 82 (425),
T i ofoed U9 Tadeddel TR Yool o wigferu)

4. What is an internet? Explain LAN, WAN, and MAN with
suitable example?

TS T ¢ oM, oF UH 9 & 330 dfed HHemEdl
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SECTION-B/( @US-9 )

(Short Answer Type Questions)/( g I AT Y9T)

Note : Section 'B' contains eight (08) short answer type

questions of four (04) marks each. Learners are required
to answer any four (04) questions only. (4x4=16)

M : @E ‘@ H e (08) o ST O wed &
™ €, 7% Y & fau WR (04) % fawifa
g foenfelel =1 @ 9 Faa WR (04) A ®
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1. Justify the statement "internet is a decentrailized network of

millions of computer".

"SI Al HE H U famigd deask g 3
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What is a domain name? Name the society which govern
the usage and allocation of domain name.

A 9 F 27 SEA AW B ST T§ e Wi
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Name the main parts of the desktop and explain the working
of every part.
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S-436-CCOM-02 [3] [P.T.O.



Briefly explain the steps for creating a power point
presentation.

qeR WS Yoio¥M s o fdu =on &l 9 ®9 o
ferfEm)

What is world wide web? How is it related with the term
website?

goe dEE o9 1 B7 IS d99Ee WK & HiY &y
Hafia 8?2

Explain any four internal and four external DOS commands
with example.

IR H G FHE S IR G0 TH IR A o™

HHS i AT Hifed|

Explain the classification of computer.

FIYI & R Hl GHAE |

What are the uses of HTML? Create a web page containing
table with four column and five rows.

TEATHTA. &1 1 SN ¢, 9) Hiad AR di= gie@l
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SECTION-C/( @Ue-TT)
(Objective Type Questions)/( TS I )

Note : Section 'C' contains ten (10) objective type questions

of half (*2) mark each. All the questions of this section
are compulsory. (10x¥2=05)

dT ;. wug ‘v # T@ (10) deatts WA @ W E,
g U & U emen () % fruifE ¥ =@
g & gft g erfed )

1.  Which function in excel tells how many numeric entries are

these?
(@ NUM (b) COUNT
(c) SUM (d) CHKNUM

A § B O FRH SO yafved & g 87
(a) ™ (b) F3<

(c) WH (d) WuEE T4

Which shortcut key inserts a new slide in current
presentation?

(a) CTRL+N

(b) CTRL+M

(¢) CTRLA4+S

(d) All of the above
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(a) WM + ™
(b)y SANRTA + ™
(c) HiANRua + wH
(d) ST |t
3.  Which tag inserts a line horizontally on your web page?

(a) <hr> (b) <line>

(c) <tr> (d) <document>

TE W A A9 U H AfaS @ w gl FwRar @7
(a) <hr> (b) <line>
(o) <tr> (d) <document>

4. What tag should be the first tag in HTML document?

(a) <head> (b) <html>

(c) <title> (d) None of these

EATHTA. TEES § I G S Tgen & el 2

(a) <hea> (b) <html>

(c) <title> (d) None of these
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5.  Which command brings you to the first slide in your
presentation?

(a) New Slide Button
(b) Page Up

(¢) Ctrl+ home

(d) Ctrl+ End

ATF Y=Y § ®F @ FAE Bl WES R o ©?
(2) 9 wES &

(b) TSIETd

(c) WIAMUT + BW

d) AR + T

6. Which file format can be added to a power point show?

(@ .Jjpg (b)  .gif
(c) .Wov (d) All of the above

YeR @Ee W W hH W R wEY SISl ST Hehdl 2|
(@ .jpg () gif
(c) .Wov (d) IYURT gt

7.  Which of the following is a correct format of email address?
(a) name@website @info
(b) name@website.info
(¢) www.nameofwebsite.com

(d) None of them
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10.

frafafed @ ¥ ®9 @ -9a Ud GE 872

(a) name@website @info
(b) name@website.info

(c) www.nameofwebsite.com

(d) SR |

Browser does not recognize spaces.
(@) True (b) False

IR el S8 w TE el g
(a) wE (b)y eI

Second generation computers used vaccum tubes.

(a) True (b) False

e i & Fd ¥ S9W U9 #1 TWHA Bl ¢
(a) @& (b) T

Worksheet can be inserted in a word file.

(a) True (b) False

€ GRS T FHINC i UEYS HIA ST HHAT 2
(a) wEI (b) Tod
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