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Secretarial Practice 
dEiuh fof/@dEiuh vf/fu;e  

,oa lfpoh; i¼fr 

Bachelor of Commerce (B.Com.-10/16/17) 

First/Second Year, Examination - 2019 
 

Time: 3 Hours                Max. Marks: 80 
--------------------------------------------------------------------------- 
Note:- This paper is of eighty (80) marks containg 

three (03) section ‘A’, ‘B’ and ‘C’ Learners are required 

to attempt the question contained in these section 

according to the detailed instructions given therein. 

 

uksV%& ;g iz'u&i= vLlh ¼80½ vadksa dk gS tks rhu ¼03½ 

[k.Mksa ^d^] ^[k^ rFkk ^x^ esa foHkkftr gSA f”k{kkfFkZ;ksa dks bu 

[k.Mksa esa fn;s x;s foLr`r funsZ”kkuqlkj gh iz”uksa ds mRrj 

nsuk gSA 
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Section-A ¼[k.M&d½ 

Note :- Section ‘A’ contains four (04) long-answer 

type questions of Nineteen (19) marks each. 

Learners are required to answer any two (02) 

questions only.                (2×19=38) 

uksV %& [k.M ^d* esa pkj ¼04½ nh?kZ mÙkjh; iz'u fn;s x;s 

gSaA izR;sd iz'u ds fy, mUuhl ¼19½ vad fu/kkZfjr 

gSaA f'k{kkfFkZ;ksa dks buesa ls dsoy nks ¼02½ iz'uksa ds 

mÙkj nsus gSaA 

1. What are the kinds of companies under Indian 

Company Act? Explain. 

Hkkjrh; dEiuh vf/kfu;e ds vUrxZr dEifu;ksa ds 

fdrsu izdkj gksrs gSa\ O;k[;k dhft,A 

 
2. Define Memorandum of Association. What are 

the statutory provisions relating to its form 

and content? What is the law in respect of the 

choice of the name of the company?  

Ikk’kZn lhekfu;e dh ifjHkk’kk nhft;sA blds izk:i 

,oa fo’k; lkexzh ds lEcU/k esa oS/kkfud fu;e D;k 

gS\ dEiuh dk uke pquus ds lEcU/k esa D;k fu;e 

gSa\ 
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3. What is Debenture? Explain the various types 

of debentures that can be issued by a 

company. 

_.k;e fdls dgrs gSa\ dEiuh }kjk fuxZfer fd;s 

tkus okys fofHké izdkj ds _.ki=ksa dk o.kZu 

dhft;sA 

 

4. What is Company secretary? Discuss the 

duties and liabilities of a company secretary. 

dEiuh lfpo D;k gS\ dEiuh lfpo ds dÙkZO;ksa ,oa 

nkf;Roksa dk o.kZu dhft;sA 

Section-B ¼[k.M&[k½ 

 
(Short Answer Type Question) / ¼y?kqmÙkjh; iz'u½ 

 
Note:- Section ‘B’ contains eight (08) short answer 

type questions of Eight (08) marks each. 
Learners are required to answer any four 
(04) questions only.          4×8=32 
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uksV%&  [k.M ^[k* esa vkB ¼08½ y?kq mÙkjksa okys iz'u fn;s 

x;s gSaA izR;sd iz'u ds fy, vkB ¼08½ vad fu/kkZfjr 

gSaA f'k{kkfFkZ;ksa dks buesa ls dsoy pkj ¼04½ iz'uksa ds 

mÙkj nsus gSaA  

1. Explain the provision relating to conversion of 

a public company into Private Company. 

,d lkoZtfud dEiuh dks izkbosV dEiuh esa 

ifjofrZr djus ds izko/kkuksa dks le>kb;sA 

 

2. Discuss the liabilities of Promoters. 

izorZdks ds nkf;Ro le>kb;sA 

 

3. What do you understand by Doctrine of ultra-

vires? 

vf/kdkjksa ds ckgj ds fl)kUr dh O;k[;k dhft;s 
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4. Explain the rights of Directors. 

lapkydksa ds vf/kdkjksa dh O;k[;k dhft;sA 

 
5. What are the prescribed qualifications for the 

secretary of a company? 

,d dEiuh lfpo esa D;k fofgr ;ksX;rk;sa gksuh 

pkfg;s\ 

 
6. Describe the procedure for allotment of shares. 

 va”kks ds vkoaVu dh izfØ;k le>k;saA 

 
7. Distinguish between share certificate and 

share warrant. 

 va”k izek.k i= rFkk va”k vfHki= esa vUrj crkb;sA 
 
8. Draft a notices and agenda for the first 

meeting of board of directors. 

lapkyd e.My dh igyh lHkk dh lwpuk rFkk 

dk;Zlwph dk uewuk cukb;sA 
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Section-C ¼[k.M&x½ 
(Objective Type Questions) / ¼oLrqfu"B iz'u½ 

 
Note :-  Section ‘C’ contains ten (10) objective type 

questions of One (01) marks each. All the 

questions of this section are compulsory.

     (10×1=10) 

uksV %& [k.M ^x* esa nl ¼10½ oLrqfu"B iz'u fn;s x;s gSa] 

izR;sd iz'u ds fy, ,d ¼01½ vad fu/kkZfjr gSaA bl 

[k.M ds lHkh iz'u vfuok;Z gSaA 

 

A. Fill in the blanks: 
fjä LFkku Hkfj;s% 

 
1. In private company there are maximum________ 

members.  

 futh dEiuh esa vf/kd---------------------- lnL; gksrs gSaA 

 
2. Registration of every limited liability company 

is___________. 

izR;sd lhfer nkf;Ro okyh dEiuh dk iath;u ----------

gksrk gSA 
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3. A copy of special resolution passed to alter the 
articles must be filed with the Registrar with 
in_________. 
vUrZfu;e esa ifjorZu djus ds fo”ks’k izLrko dks --------
------------ ds vUnj jftLVªkj ds ikl Hkstuk gksrk gSA 
 

4. At least _________ directors are in public 
company. 
,d lkoZtfud dEiuh esa de ls de --------------- 
lapkyd gksrs gSaA 
 

5. A company may file a petition for winding up 

after passing a _________ resolution. 

,d dEiuh --------------- izLrko ikl djus ds mijkUr 

lekiu ds fy;s ;kfpdk izLrqr dj ldrh gSA 

 

B. State True or False : 

lR; vFkok vlR; fyf[k;s% 

6. A secretary can be removed before expiry of 

his term. 

 ,d lfpo dks mlds dk;Zdky lekIr gksus ls iwoZ 

gVk;k tk ldrk gSA 
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7. Share in transferable current asset.  

va”k ,d gLrkarj.kh; py lEifÙk gSA 

 

8. Shareholder has a right to receive share 

certificates with in one month from allotment. 

va”k/kkjh dks vkoaVu ds ,d ekg ds vUnj va”k 

izek.ki= izkIr djus dk vf/kdkj gSA 

 

9. Twenty one day’s notice is required for every 

general meeting of a company. 

dEiuh dh izR;sd lk/kkj.k lHkk ds fy;s 21 fnu dh 

lwpuk dh vko”;drk gksrh gSA 

 

10. It is necessary to hold at least one meeting of 

board of directors in three months. 

lapkyd e.My dh ,d lHkk de ls de rhu ekg 

esa djuk vko”;d gSA 

 

***** 

 


