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Computer Application for Business
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Certificate Course in Office Management (CCOM)

1st Semester Examination, 2022 (June)
Time : 2 Hours] Max. Marks : 50

Note : This paper is of Fifty (50) marks divided into two (02)
Sections A and B. Attempt the questions contained in
these sections according to the detailed instructions given
therein.
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SECTION-A/( @US-% )
(Long Answer Type Questions)/( S 3T Il Wg)

Note : Section 'A' contains Five (05) long answer type
questions of Thirteen (13) marks each. Learners are
required to answer any Two (02) questions only.

(2x13=26)
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1. What do you mean by an operating system? Discuss and
differentiate between disk operating system and windows
operating system.
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2.  What do mean by computer number system? How many

types of computer number system? Explain with suitable
example.
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3. Explain the properties of spreadsheet. What are the different
types of charts available in spreadsheet? Mention the use of
each of the chart.
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4. What are the properties of HTML? Explain any ten HTML
tags with example.
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Explain the use and concept of Mail-Merge using suitable
example.
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SECTION-B/( @US-9 )

(Short Answer Type Questions)/( T I G Y9 )

Note : Section 'B' contains Eight (08) short answer type

questions of Six (06) marks each. Learners are required
to answer any Four (04) questions only.  (4x6=24)
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1. Discuss the various internal commands of Disk operating

system in detail
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With the help of block diagram explain the basic organization
of computer system.
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What are the different classification of computers on the basis
of size and architecture?
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4. Mention the steps to create a presentation. How to
incorporate animation in presentation?
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5. Explain the architecture of WWW in detail.
WWW & 3afferdsel =l faeirR ¥ w=msul

6. Convert the following binary numbers into its equivalent
decimal numbers :

@ (101010),= (?),-
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(b) (000111), = (7)0

7. What do you mean by search engine? Explain its working.
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8. Explain the characteristics and capabilities of computer
system.
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