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CCOM 02

Computer Application for Business
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Certificate Course in Office Management
(CCOM-16/17 Examination, 2019

Time: 03 Hours Max. Marks: 40

Note: This paper is of forty (40) marks, divided into
two (02) sections A and B. Attempt the questions
contained in these sections according to the detailed
instructions given therein.
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SECTION A/ (Gvs— )
(Long-Answer-Type Questions)
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Note: Section 'A' contains three (03) long-answer-type
questions of ten (10) marks each. Learners are
required to answer any two (02) questions. (2x10=20)
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1. How many types of Number system? Explain by

giving a suitable example.
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2. What do you mean by HTML? Explain the uses of

HTML in website development.
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3. Write the notes on the following
(i) RAM, ROM and HDD
(i) Input and Output Devices
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SECTION-B/ (kgve— )
(o9 ST TeH)

(Short Answer Type Questions)

Note: Section 'B' contains six (06) short-answer-type
questions of five (05) marks each. Learners are
required to answer any four (04) questions. (4x5=20)
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1. How to insert a chart in Ms-Excel? Explain.
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2. How to create Hyperlink in a website? Explain it

with suitable example.
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3. What is the role of Ms-Powerpoint in business?
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4. What are the different generation of computer?
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5. How Internet effects on social life? Discuss in
detail.
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6. Explain all the types of computer languages.
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