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CCOM 02 

Computer Application for Business 

dEI;wVj dk O;kolkf;d vuqiz;ksx 

Certificate Course in Office Management 
 (CCOM-16/17 Examination, 2019 

Time: 03 Hours      Max. Marks: 40 

 
Note: This paper is of forty (40) marks, divided into 
two (02) sections A and B. Attempt the questions 
contained in these sections according to the detailed 
instructions given therein. 
uksV% ;g iz”ui= pkyhl ¼40½ vadksa dk gS tks nks ¼02½ 
[k.Mkas] ^d* rFkk ^[k* esa foHkkftr gSA izR;sd [k.M esa fn, x, 
foLr̀r funsZ”kksa ds vuqlkj gh iz”uksa dks gy djuk gSA 
 

SECTION A/ ¼[k.M& d½ 
(Long-Answer-Type Questions) 

¼nh?kZ mRrjksa okys iz”u½ 
Note: Section 'A' contains three (03) long-answer-type 
questions of ten (10) marks each. Learners are 
required to answer any two (02) questions.  (2×10=20) 
uksV% [k.M ^d* esa rhu ¼03½ nh?kZ mRrjksa okys iz”u fn;s x;s 
gSa] izR;sd iz”u ds fy, nl ¼10½ vad fu/kkZfjr gSaA f”k{kkfFkZ;ksa 
dks buesa ls dsoy nks ¼02½ iz”uksa ds mRrj nsus gSaA 
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1.  How   many types of Number system? Explain by 

giving a suitable example. 

 uEcj iz.kkyh fdrus izdkj dk gksrk gS\ mi;qDr mnkgj.k 

nsdj O;k[;k dhft,A 

2. What do you mean by HTML? Explain the uses of 

HTML in website development. 

 ,p Vh ,e vy ls vki D;k le>rs gSa\ osclkbV fuekZ.k 

esa ,p Vh ,e vy ds mi;ksx dh O;k[;k dhft,A 

3. Write the notes on the following  

 (i)   RAM, ROM and HDD 

 (ii)  Input and Output Devices 

fuEufyf[kr ij fVIif.k;k¡ fyf[k,% 

(i) jSe] jkse ,oa gkMZ fMLd 

(ii) buiqV ,oa vkmViqV fMokbl 
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SECTION-B/ ¼[k.M& [k½ 

¼y?kq mRrjh; iz”u½ 

(Short Answer Type Questions) 
 
Note: Section 'B' contains six (06) short-answer-type 
questions of five (05) marks each. Learners are 
required to answer any four (04) questions.   (4×5=20)                                                                

uksV% [k.M ^[k* esa N% ¼06½ y?kq mRrjksa okys iz”u fn;s x;s gSa] 

izR;sd iz”u ds fy, ik¡p ¼05½ vad fu/kkZfjr gSaA f”k{kkfFkZ;ksa 

dks buesa ls dsoy pkj ¼04½ iz”uksa ds mRrj nsus gSaA 

 
1.  How to insert a chart in Ms-Excel? Explain. 

 ,e ,l ,Dlsy esa pkVZ dks fdl izdkj lfEefyr fd;k 

tkrk gS\ O;k[;k dhft,A 

2.  How to create Hyperlink in a website? Explain it 

with suitable example. 

 osclkbV esa gkbijfyad dks dSls cuk;k tkrk gS\ bls 

,d mi;qDr mnkgj.k nsdj le>kb;sA 

3.  What is the role of Ms-Powerpoint in business? 

     ,e ,l ikojIokabV dh O;olk; esa D;k Hkwfedk gS\ 

 



S-43/CCOM-02                         4                                   P.T.O. 
 

4.  What are the different generation of computer? 

 dEI;wVj dh fofHkUu ihf<+;k¡ D;k gSa\ 

5.  How Internet effects on social life? Discuss in 
detail. 

 baVjusV fdl izdkj gekjs lkekftd thou dks izHkkfor 

djrk gS\ foLrkj ls ppkZ dhft,A 

6.  Explain all the types of computer languages. 

 dEI;wVj dh fofHkUu Hkk’kkvksa dks le>kb;sA 

 

***** 


