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Note : This paper is of Forty (40) marks containing three 

(03) Sections A, B and C. Learners are required to 

attempt the questions contained in these Sections 

according to the detailed instructions given therein. 

uksV % ;g iz’u i= pkyhl ¼40½ vadksa dk gS tks rhu ¼03½ 

[k.Mksa ^d*] ^[k* rFkk ^x* esa foHkkftr gSA f’k{kkfFkZ;ksa dks 

bu [k.Mksa esa fn, x, foLr`r funsZ’kksa ds vuqlkj gh iz’uksa 

ds mŸkj nsus gSaA 

Section–A / [k.M&d 

(Long Answer Type Questions) / ¼nh?kZ mŸkjh; iz’u½ 

Note : Section „A‟ contains four (04) long answer type 

questions of nine and half  marks each. 

Learners are required to answer two (02) questions 

only. 
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uksV % [k.M ^d* esa pkj ¼04½ nh?kZ mŸkjh; iz’u fn;s x;s gSaA 

izR;sd iz’u ds fy, lk<+s ukS  vad fu/kkZfjr gSaA 

f’k{kkfFkZ;ksa dks buesa ls dsoy nks ¼02½ iz’uksa ds mŸkj nsus 

gSaA 

1. What are the components of a computer system ? 

Discuss their functions. 

dEI;wVj flLVe ds ?kVd dkSu ls gSa \ muds dk;ks± dh 

foospuk dhft,A 

2. Explain the classification of computer in detail. 

dEI;wVj ds oxhZdj.k dks foLrkj ls crkb;sA 

3. What do you mean by number system ? Explain all the 

types of number system. 

la[;k iz.kkyh ls vki D;k le>rs gSa \ la[;k iz.kkyh ds 

lHkh izdkjksa dks crkb;sA 

4. What do you mean by an operating system ? How 

many types of operating system are there ? What are 

the main features of an operating system ? 

vkWijsfVax flLVe ls vki D;k le>rs gSa \ ;g fdrus izdkj 

dk gksrk gS \ vkWijsfVax flLVe dh eq[; fo’ks”krk,¡ 

dkSu&dkSulh gSa \ 

Section–B / [k.M&[k 

(Short Answer Type Questions) / ¼y?kq mŸkjh; iz’u½ 

Note : Section „B‟ contains eight (08) short answer type 

questions of four (04) marks each. Learners are 

required to answer four (04) questions only.  
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uksV % [k.M ^[k* esa vkB ¼08½ y?kq mŸkjh; iz’u fn;s x;s gaSA 

izR;sd iz’u ds fy, pkj ¼04½ vad fu/kkZfjr gSaA 

f’k{kkfFkZ;ksa dks buesa ls dsoy pkj ¼04½ iz’uksa ds mŸkj nsus 

gSaA 

1. Explain the use of templates in MS-PowerPoint. 

,e- ,l-&ikojIokbaV esa VsEiysVksa dh mi;ksfxrk dh O;k[;k 

dhft,A 

2. Write the steps to insert a chart in a worksheet. Discuss 

any two types of charts. 

odZ’khV esa pkVZ dks izfo”V djus ds pj.kksa dks crkb;sA fdUgha 

nks izdkj ds pkVks± dh foospuk dhft,A 

3. Explain the difference between system software and 

application software.  

flLVe lkW¶Vos;j ,oa vuqiz;ksx lkW¶Vos;j esa vUrj Li”V 

dhft,A 

4. Explain the term “World Wide Web”. 

ßoYMZ okbM oscÞ in dh O;k[;k dhft,A 

5. What are the uses of spreadsheet ? Discuss it in detail. 

LizsM’khV ds mi;ksx dkSu&dkSuls gSa \ bldh foLrkj ls ppkZ 

dhft,A 

6. What is hypertext and how is it useful ? 

gkbijVSDLV D;k gksrk gS rFkk ;g fdl izdkj mi;ksxh gS \ 

7. What do you mean by External and Internal DOS 

Commands ? Write any five commands for each type. 

vkarfjd ,oa cká MkWl dekaM ls vki D;k le>rs gSa \ ik¡p 

vkarfjd ,oa ik¡p cká dekaM ds uke fyf[k;sA 



 [ 4 ] CCOM–02 

B-3 

8. What is page break ? How would you insert a page 

break in MS-Word ? 

ist czsd D;k gksrk gS \ MS-Word esa vki ist cszd dks 

dSls izfo”V djsaxs \ 

Section–C / [k.M&x 

(Objective Type Questions) / ¼oLrqfu”B iz’u½ 

Note : Section „C‟ contains ten (10) objective type 

questions of half 1
2

 mark each. All the questions 

of this Section are compulsory. 

uksV % [k.M ^x* esa nl ¼10½ oLrqfu”B iz’u fn;s x;s gSaA izR;sd 

iz’u ds fy, vk/kk 1
2

vad fu/kkZfjr gSA bl [k.M ds 

lHkh iz’u vfuok;Z gSaA 

1. Which of the following is not an essential component 

to perform a mail merge operation ? 

(a) Main document 

(b) Data source 

(c) Merge field 

(d) Word field 

fuEufyf[kr esa ls dkSu lk esy etZ vkWijs’ku djus ds fy, 

vko’;d ?kVd ugha gS \ 

¼v½ eq[; nLrkost 

¼c½ MkVk lzksr 

¼l½ etZ QhYM 

¼n½ oMZ QhYM 
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2. Which of the following do you use to change margin ? 

(a) Formatting Toolbar 

(b) Page setup dialog box 

(c) Standard Toolbar 

(d) Paragraph dialog box 

fuEufyf[kr esa ls dkSu ekftZu cnyus ds fy, mi;ksx fd;k 

tkrk gS \ 

¼v½ QkWesZfVax Vwyckj 

¼c½ ist lsVvi Mk;ykWx ckWDl 

¼l½ LVs.MMZ Vwyckj 

¼n½ iSjkxzkQ Mk;ykWx ckWDl 

3. Which of the following is word processing software ? 

(a) Word Perfect 

(b) Easy Word 

(c) MS-Word 

(d) All of the above 

fuEufyf[kr esa ls dkSu lk ‘kCn lalk/ku lkW¶Vos;j gS \ 

¼v½ oMZ ijQsDV 

¼c½ bZth oMZ 

¼l½ ,e- ,l&oMZ 

¼n½ mi;qZDr lHkh 

4. Which file format can be added to a PowerPoint show ? 

(a) .jpg 

(b) .gif 

(c) .wav 

(d) All of the above 
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ikojIokbaV ‘kks esa dkSu&lk Qkby Lo:i tksM+k tk ldrk  

gS \ 

¼v½ .jpg 

¼c½ .gif 

¼l½ .wav 

¼n½ mi;qZDr lHkh 

5. What is maximum zoom percentage in MS-PowerPoint ? 

(a) 100% 

(b) 200% 

(c) 300% 

(d) 400% 

,e- ,l-&ikWojIokbaV esa vf/kdre twe izfr’kr D;k gS \ 

¼v½ 100% 

¼c½ 200% 

¼l½ 300% 

¼n½ 400% 

6. Which of the following is not the correct method of 

editing the cell content ?  

(a) Press the Alt key 

(b) Press the F2 key 

(c) Click the formula bar 

(d) Double click the cell 
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fuEufyf[kr esa ls dkSu&lk rjhdk lsy lkexzh dks laikfnr 

djus dk lgh rjhdk ugha gS \ 

¼v½ Alt dq¡th nck,¡ 

¼c½ F2 dq¡th nck,¡ 

¼l½ lw= iV~Vh ij fDyd djsa 

¼n½ lsy ij Mcy fDyd djsa 

7. How are data organized in a spreadsheet ?  

(a) Lines and spaces 

(b) Layers and plane 

(c) Row and column 

(d) Height and width 

LizsM’khV esa MkVk dSls laxzghr gksrk gS \ 

¼v½ ykbuksa ,oa fjDr LFkku 

¼c½ ijrksa ,oa Iysuksa 

¼l½ iafDr ,oa LrEHk 

¼n½ Å¡pkbZ ,oa pkSM+kbZ 

8. HTML stands for : 

(a) Hyper text markup language 

(b) High text markup language 

(c) Hyper tab makeup language 

(d) None of the above 

,p- Vh- ,e- ,y- dk iwjk :i D;k gS \ 

¼v½ gkbij VsDLV ekdZvi ySXost 

¼c½ gkbZ VsDLV ekdZvi ySaXost 

¼l½ gkbij Vsc esdvi ySaaXost 

¼n½ mi;qZDr esa ls dksbZ ugha 
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9. Which of the following tags is used to mark a 

beginning of paragraph ? 

(a) <TD> 

(b) <br> 

(c) <P> 

(d) <TR> 

iSjkxzkQ dh ‘kq#vkr dks fpfUgr djus ds fy, fuEufyf[kr 

esa ls dkSu lk VSx iz;ksx fd;k tkrk gS \ 

¼v½ <TD> 

¼c½ <br> 

¼l½ <P> 

¼n½ <TR> 

10. Correct HTML tag for the largest heading is : 

(a) <head> 

(b) <h6> 

(c) <heading> 

(d) <h1> 

lcls cM+h gSfMax ds fy, lgh HTML VSx gS % 

¼v½ <head> 

¼c½ <h6> 

¼l½ <heading> 

¼n½ <h1> 
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